TAI LIEU HUONG DAN SU DUNG PANG KY TAI KHOAN

Trén giao dién trang chu ctia Cong dich vu cong dia phuwong Coéng dan/Doanh
nghiép truy cép tai dia chi https:/dichvucong.quangngai.gov.vn, Cong dan/Doanh
nghi¢p nhan nat “Pang ky” trén trang chu ctia Cong dich vu cong dia phuong.

B v Coquan ~

F‘ HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH
’ TINH QUANG NGAI

‘~ Hanh chinh phuc vu

f  Tractuthituc Dichvucéngtructuyén Traciuhéss  Tichhdpkétnai ~ Ho trg ~

Nhap tr khod tim kiém Tim kiém nang cao

CUGC THI TRUC TUYEN
TiM HIEU PHAP LUAT VE CAI CACH THU TUC HANH CHINH
; TREN qu BQN nwoum&uem .

DICH VU HANH CHINH CONG NOI BAT

CONG DAN DOANH NGHIEP

Man hinh Trang chu

Cong dan/Doanh nghi¢p ¢o thé dang ky tai khoan béng Sim ky s6, USB ky s
hoac Cong dan co thé dang ky bang thué bao di dong, Bdo hi€ém xa hoi, Buu dién Viét
Nam.

EéNG DICH VU CONG QUOC GIA

K&t ndi. cung cdp thing tin va dich wu cdng moi ldc, moi nai

Pang ky
“ui long chon phudng thic dang ky

(®) Céng din () Doanh nghiép
(_)Cd quan nha nudc

¥ac minh mifc 5 trung binh (LAL2)

@
o, ¥ i

Thué bao Bao hiém Buu dién
di ddng x& hai Wigt Mam

WVIETHAM FOST

Xdc minh mifc d& cao (IAL3)

®© O

USE ky s6 SIM ky 56


https://dichvucong.quangngai.gov.vn/

1.1. Ping ky tai khoan bing Thué bao di ddng (Chi danh cho cong dan):

* Luu y: Thué bao di dong dung dang ky tai khoan phai 1a thué bao da dugc dang
ky chinh chu

Quy trinh thyc hién:
- Budc 1: Tai man hinh Trang chu click chon “Dang ky” tai vang 1
- Bu6c 2: Tai man hinh “Chon phuong thirc dang ky” — Chon d6i tuong dang ky

tai khoan 13 “Céng dan” tai ving 3 (Chu ¥: Pang ky bang thué bao di dong chi danh
cho Cong dan) — Cong dan Chon “Thué bao di dong” tai vung so 4.

@ a8

‘c{ﬁNG DICH VU CONG QUOC GIA

K&t ndi, cung cdp thang tin va dich v cong moi Iuc, mod nay

cc&-NG DICH VU CONG QUOC GIA

K&t ndi, cung cdp thing tin va dich vu cong mor o, moi nai

E)ang ky
Bﬁng k‘;’ Thue bao di dong

Wui lang chon phudng thi'c d3ng ky (Chi d3nh cho céng dan)

® Cong dan Dioanh nghigp
) ) Tén dang nhap (S8 CMT/CCCD) *
3 Co guan nha nu'dc
| Mh&p =6 CMT/CCCD : x
¥ac minh mifc d6 trung binh (1AL2) Ean phdi nhip cmitfoce
Ho tén *
VIETHAMS BOBT Ngél",.-' =inh =
Thye bao Bao hiém Buu dién dd/mmidyyyy 6
n:#ﬂﬁng ®d hoi Wigt Mam
=d dién thoai
¥ac minh muic & cao (IAL3) Mhap s& dién thoai
Email
Whap email clia ban
Mhdp m3 xac thuc *
USE ky s6 SIM ky 56 Mhap m3 xdc thue (4 =
DANG KY

- Budce 3: Tai man hinh Dang ky bang thué bao di dong — Cong dan nhap hop 1¢ cac
thong tin dang ky (Céc truong c6 dau * do 1a cac truong bat budc) tai ving so 6 sau d6 nhan
“Pang ky” tai vung so 7.

Chuy:

H¢ fhéng sé dung CMT hodac CCCD dé kiém tra tai khoan co ton tai hay khong, truong
hop da ton tai tai khoan trén hé thong-> H¢ théng s€ hién thi thong bado khi dang ky, nguoi
diing co thé 1dy lai mdt khdu bang chirc nang “Quén mat khau” tai man hinh dang nhdp hodc
dén quay giao dich ldy lai mdt khau hodc khiéu nai khi khéng sé hivu tai khodn.
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- Budc 4: Cong dan nhdp ma OTP duoc guri vé sér dién thoai dang ky va nhin “Xac
nhan” tai vang s6 8. Néu chua nhén duge ma OTP hodc hét thoi gian nhap OTP thi Cong dan
nhan “Gui lai OTP” dé lay lai ma OTP.

&

.~C6NG DICH VU CONG QUOC GIA

K&t ndi, cung cdp thang tin va dich vu cong moi ftc, moi mdi

Xac thwe ma OTP

M3 xac thuc d3 dudc gii qua SBT:
082****088

Mhip ma OTP

il

8 Ban chua nhan dudc mad? Gilai OTP

XAC NHAN

Budc 5: Tai man hinh nhap mat khau, Cong dan nhap va xac nhan lai mat khéu sau do
nhan “DPang ky” tai vung s6 10 dé hoan thanh Bang ky tai khoan.

&

.LCC:}NG DICH VU CONG QUOC GIA

K&t ndi, cung cdp thdng tin va aich vu cong moi fuc, moi noi

Pang ky
* S0 dung 8 ky tu' trd 18n bao gdm chil

thudng, chil in hoa, sd va ky tu dac bigt.

Nhap mét khdu 9
SESEBRERS
¥ac nhan mat khiu

BANG KY
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Chu ¥ quy tic dat mat khau: Sir dung 8 ky tu tro 1én bao gém chit thuong, chit in
hoa, s va ky tu dac biét

1.2. Ping ky tai khoan bang Ma sé BHXH (danh cho cong dan):
Quy trinh thyc hién:
- Budc 1: Tai man hinh Trang chu click chon “Dang ky” tai vang 1

- Bu6c 2: Tai man hinh “Chon phuong thirc dang ky” — Chon dbi tuong dang ky
tai khoan 1a “Cong dan” tai ving 3 — C6ng dan chon “Bao hiém xi hoi” tai ving sb 4.

8

-c-ﬁNG DICH VU CONG QUOC GIA

K&t ndi, cung cdp thing tin va dich vy céng moi ldc, moi nai

Pang ky

Wi lang chon phuidng thoc dang ky

® Cong dan Doanh nghiép

3 Cd guan nha nudc

¥ac minh muc 6 trung binh {1ALZ)

Thué bao Bao Piér& Buu dién

VIETHAM POST

di dong xd hoi Wiet Mam

¥ac minh mdc do cao (IAL3)

USE ky s

- Bu6c 3: Tai man hinh Pang ky bang Bao hiém xa hoi — Cong dan nhap hop 1¢
cac thong tin dang ky (Cac truong c6 dau * d6 1a cac truong bat budc) tai ving sd 6
sau d6 nhan “Ping ky” tai viing s6 7.

Chuy:

H¢ thong sé két noi véi CSDL BHXH dé ldy ra théng tin ciia Céng ddn va so sanh DL tir
BHXH voi dit liéu Cong ddn nhdp vao, néu khop thong tin, hé théng sé kiém tra tai khodn c6
ton tai hay chuwa dya vao CMT/CCCD duge lay tw hé thong BHXH.

Truong hop da ton tai tai khoan trén hé thong — Hé thong sé hién thi théng bdo khi
dang ky, nguoi dung co the ldy lai mdt khau bang chirc ning “Quén mat khdu” tai man hinh
dang nhdp hodc dén qudy giao dich ldy lai mdt khau hodc khiéu nai khi khéng sé hivu tdi
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khodn. Trwong hop div liéu nhdp 1én hé thong khong khép véi CSDL BHXH thi hé thong sé
dwa ra thong bao khong dang ky dwoc tai khoan.

C ONG DICH VIJ CONG QUOC GIA

Kt noy cuwng oo Sadmg hn va dich v odeg ey e, o ol

Bang ky

alb =

[Chi danh cho comng dan)

Tén dang nhap (56 CWTHOOCD) *
| I‘“ nap s TCICCE = M
Sar phaEir T
M3 bdo hidm x3 hai *
1ap -El E-I-\.r E xd n
Hu tém =
Mhap ho te
Mgay sinh =
S4 dien thoai *
1ap so dien thioa
Erma
Jhap email oka ban
Mhdp ma xac thuc =
Tap -El = T | . 7 E

- Budc 4: Cong dan nhap ma OTP dugc guri vé sb dién thoai dang va nhén “Xac
nhén” tai vung s6 8. Néu chua nhan dugc ma OTP hodc hét thoi gian nhap OTP thi
Cong dan nhan “Gui lai OTP” dé lay lai ma OTP.
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e

rc'f"}NG DICH VU CONG QUOC GIA

Két ndi, cung cdp thang tin va dich vu cong mai fic, moi maf

Xac thwe ma OTP

Ma xac thuc d& dudc gili qua SBT:
082****088

Mhip ma OTP

il

8 Ban chua nhan dudc ma? G lai OTF

XAC NHAN

- Bu6c 5: Tai man hinh nhap mat khau, Cong dan nhp va xac nhan lai mat khau
sau d6 nhan “Pang ky” tai ving s6 10 d€ hoan thanh Pang ky tai khoan.
Tai khoan dugc dang ky bai Ma s6 BHXH sé& c¢6 mirc xac minh 2 (da dugc xac minh boi
co quan BHXH)
*GfiNG DICH VU CONG QUOC GIA

K&t ndi, cung cdp thang tin va dich vu cong moi fuc, moi noy

Pang ky
* S dung B ky tu trd [€n bac gdm chi

thudng. chif in hoa. 56 va ky tu dac biet.

Mhip mat khiu g

¥ac nhan mat khau

Chil y quy tdc dat mat khdu: Sir dung 8 ky tw tré 1én bao gom chik thwong, chit in
hoa, so va ky tw dac biét
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1.3. Pang ky tai khoan bang Sim ky s6

- Poi twong thyee hién: Cong dan, Doanh nghiép

Pieu kién:

Cong dan/Doanh nghiép so hitu Sim ky sd. Sim ky s6 dang hoat dong va duogc
gan vao dién thoai dé sin sang xac nhan Pang ky

Quy trinh thec hign:

Truong hop ddi twong thuc hién 12 Céng dan (v6i Doanh nghiép s& thyc hién
tuong tu)

- Budc 1: Tai ving s6 1 man hinh Trang chu click chon “Dang ky”.

- Budc 2: Tai man hinh “Chon phuong thic dang ky”-> Chon d6i tuong dang ky
tai khoan 1a “Cong dan” tai ving 3-> Cong dan Chon “Sim ky s6” tai viing s6 4

8

-c-ﬁNG DICH VU CONG QUOC GIA

K&t ndi, cung cip thing tin va dich wu céng mioi lde, moi ndi

Dang ky

Wi long chon phuidng thoc dang ky

® Cong dan Doanh nghiép

3 Cd guan nha nudc

¥ac minh mic g6 trung binh (1AL2)

Thué bao Bao hiém Buu dién
di dong wd hai Wigt Mam

VIETHAN POST

Wac minh mifc & cao (IAL3)

USE ky s8 SIM ky 56

- Bude 3: Tai man hinh déng ky bang Sim ky s0, Cong dan nhap S6 dién thoai
cta Sim va nhan Péang ky tai viung 5. Sau khi nhan Béang ky, h¢ thong gtri x4c nhan vé
Sim ky s6
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&

,.EESNG DICH VU CONG QUOC GIA

Két ndi, cung cép théng tin va dich vu céng moi ldc, moi ndi

Pang ky

Sim ky s6

Nhip sé dién thoai cia Sim ky sé.

voeghone? Nhip s& dién thoai

5

DANG KY

- Budc 4: Cong dan “Xac nhan” va nhap ma Pin tai Sim ky sé (viing 6)

VINAPHONE
Nhip mé authentication PIN
wedl
oK 6
¢ @ -
1 2 &
4 5 <D
700 | 8 v
| TR . . ™ ™~
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Chay:

- Déi véi Cong ddn, Hé thong sé dimg CMT hodc CCCD dé kiém tra tai khodn cé ton
tai hay khong, truong hop da ton tai tai khodn trén hé thong — Hé thong sé hién thi thong
bdo khi ding ky, nguoi ding cé thé ldy lai mdt khdu bang chire nang “Quén mdt khau” tai
man hinh ding nhdp hodc dén qudy giao dich ldy lai mdt khau hodc khiéu nai khi khong so
hitu tai khoan.

- Déi véi Doanh nghiép, hé thong sé kiém tra tring tai khodan bang Ma sé thué cia
Doanh nghiép

- Tai khodn dwoc dang ky bang Sim ky so sé ¢ mikc xdc minh cao nhdt la mirc 3,
twong dwong véi tai khodn dang ky truec tiép.

- Bu6c 5: Sau khi duoc x4c nhan ding ky tai Sim ky s6, hé théng hién thi cac
thong tin cua Cong dan duoc 1ay tir Sim ky s6, Cong dan nhan “Dang ky” tai vang 7
dé hoan thanh “Pang ky”.

-
.CGNG DICH VU CONG QUOC GIA
7 K&t ndi, cung cdp thdng tin va dich v cdng mai ftc, moi ndi
Bang ky
) Chao mimg ban &#n véi Céng Dich vu cing quéic gia
En
E MINH PHUONG
gay higu Iu;
25/2019
Mgay hét han
4242020
Tén CA

NEWTEL-CA v

Email

Bang céch nhip vae B3ng ky. ban @3ng y voi Diéu khodn, Chinh sach chia sé thing tin ola ching t&

Chu y: Péi véi Cong din khéng bt budc nhdp Email, déi véi Doanh nghiép bdt budc nhdp
email.

1.4. Piang Ky tai khoan bang USB Ky s6

a) DBoi tuong thuc hién: Cong dan, Doanh nghiép

b) Biéu kién:

- COng dan/Doanh nghiép s¢ hitu USB ky sd, chtng thu trong USB ky s con
han va dang dugc st dung.

- USB duoc cim va thiét bi may tinh.

- Thiét bi may tinh duoc cai Driver USB ky s6

¢) Quy trinh thuc hién:

- Budc 1: Tai man hinh Trang chu click chon “DPang ky” tai vung 1

- Bu6c 2: Tai man hinh “Chon phuong thirc dang ky” — Chon ddi tuong dang ky

tai khoan 1a “Cong dan” tai ving 3 — Cong dan Chon “USB ky s6” tai ving s 4.
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cCﬁNG DICH VU CONG QUOC GIA

FAt ndi. cung cdp thang tin va dich vy cdng moi lic, mei ndi

Pang ky

“ui long chon phucng thdc dang ky

# Cong dan Doanh nghiép
3 Cd quan nha nudc

¥ac minh mifc 6 trung binh (1AL2)

VIETHAMN POST

Thué bao Bao hiém Buu dién
di ddng *xd hoi Wigt Mam

Xac minh mifc b cao (LAL3)

USE ky sd

- Bu6c 3: Tai man hinh Pang ky bang USB ky s6 — C6ng dan nhan Pang ky tai
viing sb 5.

Trwong hop thiét bi truy cdp chiea dwoc cai Plugin — Céng dan/Doanh nghiép
click tai cong cu ky dién tir plugin twong vmg véi thiét bi va cai 1én may tinh.
Trwong hop thiét bi chwa nhdn USB ky sé — Céng ddan/Doanh nghiép thuc hién cai
Driver cho USB ky sé (Click vao USB — Click Setup dé thuc hién cai dat) sau dé
nhdn Péng ky.

c ONG DICH VU CONG QUOC GIA

K&t néi cung cap Hhang bn v dich v cdng mod e, mod nd

Bang ky

Tai vé va cai 33t cing cu ky dign 1 trén
Windows & Mac0S tai day. 5

BANG KY

Sau khi dang ky, hé thong hién thi thong bao ctia USB ky s6 tai viing s6 6 — Cong dan
click “OK”
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Windows Security X

Danh séch chiing thu s6

Chon chdng tha 55 ola ban
LE MINKH PHUONG &

Issuer: NEWTEL-CA w2
Valid Froem: 4/25/2019 to 4/24/2020

Click here to view certificate propertees

oK Cancel

Hién thi man hinh nhap mi Pin ciia USB ky s6, ngudi dung nhap mi pin va nhin “Ding
nhép” tai viing so 7

Ki€m tra ma PIN -
e ¥dc nhan m3 PIN: 7
M3 PIN: ||

™ Sit dung ban phim a0

Bing rhdp | Hy

- Budc 4: Tai hé thong Cong dich vu cong hién thi cic thong tin ciia Coéng din
dugc ldy tir USB ky s6 — Cong dan dién email va nhin “Dang ky” dé hoan thanh
dang ky tai khoan.

* Giao dién hién thj théng tin ding ky ciia c& nhan

ONG DICH VU CONG QUOC GIA

A thdng tin va dich vu cdng mod b, mod nod

Béng ky
Chao mimg ban @&n vai Cdng Dich vu cfng quéc gia
Ho tén

LE MINH PHUGNG
Mgy hiéu luc
425/2019
Mgay hét han
4{24j2020
Ten C&
NEWTEL-CA v2
Email
h3p email cla ban

Bang cach nhip vao Déng ky, ban 8éng v vdi Diéu khodn, Chinh sich chia sé thing tin ola ching té

BANG KY
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Chii y: Poi véi Cong dian hé thong sé dwa vao CMT/CCCD dé kiém tra tai khodn cé
tring véi cdc tai khodn trén hé thong khdc hay khéng. Péi véi Doanh nghiép kiém tra tring
tai khoan sé diwa vao Ma sé thué ciia Doanh nghiép

* Giao dién hién thi théng tin ding ky ciia Doanh nghigp

Eﬁnu DICH VI CONG QUAC GIA
Kt i, curs) clp Dl b vl decP v COFR Me0e P, e M

Dbang ky

Chéo miing ban S&n wdi Cdng Dich vu cdng quic gia
Tén doanh nghkép

TAP DOAN
Highy hidu luc
3202019
MNgay hét han
3192020

Tén CA

Mhbp mi xac thac *
ot 154524

BAng cach nhdp vao BEng ky. ban d4ng v vdi Didu khodn, Chinh sdch chia sé
thong tin cda chung thi

T

[#]
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